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[bookmark: _GoBack]Appendix 4			VCAL APPEAL FORM


Student’s Name:	______________________________________________________________ 

You may add further information on any item on the back of this form.
Hand the completed form to the Deputy Principal.

1. Details of the decision for which reconsideration by the Appeals Committee is requested.

Nature of the original request:	________________________________________________________

______________________________________________________________________________

______________________________________________________________________________


Decision which was made:	________________________________________________________

______________________________________________________________________________

Decision made by:		________________________________________________________

Date decision made: 		_____ /_____ /_____

2. Reasons for Appeal: (why do you think the decision made was wrong?)

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Do you wish to talk to the Appeals Committee personally about this Appeal?	 Yes                  No

Is there further information on the back of this form?				 Yes                  No


Signed:		________________________________________ 	Date:	_____ /_____ /_____
						(Student) 

Signed:		________________________________________ 	Date:	_____ /_____ /_____
					         (Deputy Principal) 

Result of Appeal:
______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Signed:		________________________________________ 	Date:	_____ /_____ /_____
					         (Principal) 

THIS FORM WILL BE RETAINED BY THE COLLEGE
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Appendix 2			VCAL Performance Concerns


Date:		_____ /_____ /_____


Student:	______________________________________________________________ 


Dear 			____________________________

I am concerned that your child is not making satisfactory progress towards the completion of work requirements in the Unit of Study/ies:

_______________________________________ _______________________________________ 

for the reason(s) indicated below: 

 Late to class
 Non-attendance
 Non-completion of homework
 Unacceptable behaviour in class
 Frequently out of uniform
 Lack of effort in class


My concern is that if this situation does not improve, your child is in danger of not satisfactorily fulfilling the requirements of this Unit of Study within the time allowed.

I would like to bring to your attention the fact that if any course work is not completed satisfactorily, your child will “fail” the whole Unit. This policy is set down by VCAA and was set out in the VCAL Policy and Information Handbook given to each student.

This letter is designed to bring your attention to a problem at this stage. I encourage you to contact me at your earliest convenience to discuss this matter. 

Please contact me at the College on 5971 6700 to make an appointment to discuss further.

Yours faithfully,

______________________________________________________________
(Teacher)

______________________________________________________________
(VCAL Co-ordinator)

I am aware that this letter has been sent to my parents/guardian.

______________________________________________________________
(Student)


(Please return to class teacher)
I acknowledge the receipt of a letter regarding my child’s performance. I have read the letter and understand its contents. I will/will not be contacting the teacher concerned).

______________________________________________________________
(Parent/Guardian)
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Appendix 2		VCAL Performance Concerns



Date:		_____ /_____ /_____


Student:	______________________________________________________________ 




Dear 		__________________________


I am concerned that your child is not making satisfactory progress in their VCAL Studies for the reason(s) indicated below:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Could you please discuss these issues with him/her and sign this form to acknowledge that you have received this letter.



Yours sincerely,



______________________________________________________________
(Teacher)


______________________________________________________________
(VCAL Co-ordinator)








I acknowledge the receipt of a letter regarding my child’s performance. I have read the letter and understand its contents.
I will / will not be contacting the teacher concerned.


______________________________________________________________
(Parent/Guardian)
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Appendix 5 			Absenteeism in VCAL


Date:		_____ /_____ /_____


Student:	______________________________________________________________ 




Dear 		__________________________



I am drawing to your attention page 7 of the VCAL Policy Handbook which states that ‘regular attendance at all classes is essential for a student to progress. Students must bring a note signed by parents or guardians should they be absent from school for any reason. In the VCAL, any absences due to illness must be verified by a doctor’s certificate if it is for more than one day’s absence’.



Could you please contact me as soon as possible to discuss my concerns regarding your child’s absences.



Yours sincerely,



[bookmark: _Toc89147447]Yours sincerely,



______________________________________________________________
(Teacher)


______________________________________________________________
(VCAL Co-ordinator)
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Appendix 6	Driving Authorisation Form


	This form must be submitted with full signatures before driving to and from school.

	
Name:
	

	
Form:
	

	
Home Address:
	

	
Insurance Company:
	

	
Type of Insurance Cover:
	

	
Make of Vehicle:
	

	
Colour of Vehicle:
	

	
Registration Number:
	

	
Legal Owner of Vehicle:
	

	
	


	CONDITIONS

	1. This vehicle is to be parked inside the school car park beside V block – not in staff car park.

	2. The vehicle must be driven responsibly within the school car park grounds at 5 km/ph, being mindful of the necessary care of students departing and arriving to school.

	3. The vehicle is not to be used for running errands during the day.  It is only for the morning arrival and afternoon departure.

	4. At no time is the student to carry passengers who do not have parental permission to accompany the student driver.

	
	

	I agree to the above and will notify the Head of Senior School if any of the above situations change.





Date:		_____ /_____ /_____


______________________________________________________________
(Student)


______________________________________________________________
(Parent/Guardian)
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